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Membership of the group 
• 2 co-chairs preferably one academic member of staff and one Professional 

Services member of staff. Co-chairs are normally elected by group for an 
initial term of 3 years
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• Liaise with other UCL equality groups and external groups to advise on 
UCL policies, procedures and practices. 

• Work proactively with the UCL Equalities, Diversity and Inclusion Team to 
promote race equality and eliminate all forms of direct or indirect 
discrimination at UCL, e.g. on implementation of the Race Equality Action 
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Responsibilities of UCL Equalities and Diversity Team Administrative 
Support 

• Record all meeting minutes. 
• Book rooms for meetings and events 
• Moderate emails to the Race Equality Steering Group mailing list. 
• Moderate emails to the 


