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Funding can be applied for to meet the direct costs of a research project, which can include the following: 
• Technical, clerical or research support to assist in the produc>on of a specific research output or to prepare a 
major funded grant applica>on. Support staff must be hired on a frac>onal contract aber an internal pos>ng of the 
vacancy. 
• Material costs for drawing and making and costs of consumable items where such items are above and beyond 
those normally available within the college. 
• Pump-priming funds for collabora>ve research projects, workshops, mee>ngs, etc., especially when cross

/bartlett/programmes/applying/funding-and-scholarships/graduateresearch-funding


• Applica>ons will be considered by an ARF CommiUee chaired by the Director of Architectural Research and 
consis>ng of an annually rota>ng membership of academic staff from all areas of the BSA. 
• ARF CommiUee mee>ngs will be held in the fortnight following each applica>on deadline. Applicants will receive 
wriUen confirma>on of the outcome of their applica>on if successful as soon as possible. 
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The ARF CommiUee assesses all applica>ons on their merits, and according to the criteria set out below: 
• Significance and impact of the project, in contribu>ng to original contribu>on to knowledge and understanding (cf. 
REF2028 assessment). 
• Poten>al to further developing a relevant research area at an interna>onal level. 
• Appropriateness, effec>veness and feasibility of the proposed research methods and the likelihood of achieving 
the specified outputs within the funding >meframe. 
• Poten>al of the project to aUract external funding. 
• Value for money in rela>on to the significance and quality of the projected outcome of the research. 
• The ARF CommiUee will take into account the School’s research objec>ves in addi>on to the experience and career 
trajectory of each individual. 
• The ARF CommiUee will also take into account the ARF’s, the BartleU Faculty’s and UCL’s previous financial support 
for the applicant’s research ac>vi>es, as well as any available funding remaining in an Academic staff member’s 
Individual Research Fund (IRF) alloca>on. 
• Applica>ons which directly support a REF2028 submission may be priori>sed. The ARF CommiUee will make the 
final decision with regard to each applica>on. 
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Proposal 
• All applica>ons should provide as much relevant detail as possible and include appropriate and relevant suppor>ng 
documenta>on. If an applicant has already received an ARF award towards a project, this should be indicated in the 
applica>on form and budget. 
• For conference aUendance, please include an abstract, proof of its acceptance, proof of registra>on and the >tle, 
dates and venue of the conference. PhD students seeking top-up funding must also report the outcome of 
applica>ons to the BartleU Student Conference Fund. 
• For research trips, please provide the loca>on and dates of travel, even if these are only approximate. 
• Applica>ons for funding to aUend a course should specify the course name, an overview of its contents, dates and 
venue of the course, and confirm that this training was not available at UCL. 
• Before applying for funds towards small items of equipment, please check the availability of equipment with 
MaUhew Bowles, the BartleU School of Architecture’s Audio Visual Manager (m.bowles@ucl.ac.uk). 
 
Es>ma>ng costs and contribu>ons 
• Please give a full breakdown of all relevant es>mated expenses, jus>fying costs and providing quota>ons. %*$&M$
&--3'&(*$&M$F/MM2I)*X$&NG$2N-)3G*$b1<L$
• For conferences: speakers’ fees and accommoda>on, travel costs, and catering must be costed and propor>onate. 
• Please ensure es>mates are based on reasonably priced accommoda>on and fares. For travel expenses quota>ons 
should normally be with Clarity Travel Management, UCL's contracted travel agent: 
hUps://www.ucl.ac.uk/staff/task/book-travel-and-accommoda>on 
• Informa>on on college travel insurance policies can be found here: 
hUps://www.ucl.ac.uk/finance/insurance/travel 
• If foreign currency is used, please state the exchange rate and convert the costs to pounds sterling. 
• Accommoda>on and expenses should be es>mated in line with UCL guidelines: 
hUps://www.ucl.ac.uk/finance/policies-procedures/expenses-policy 
• Applica>ons for a propor>on of >me of frac>onal staff, whether research, clerical or technical, must be calculated 
&($(.*2'$-3''*N($-/N('&-(*G$Q'&G*$&NG$MF2N*$F/2N(L All payments will be made through the one off payments scheme.  
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• Applica>ons should be submiUed as a single PDF composed of: 
(1) Applica>on form (max. three sides of A4), providing concise and relevant detail sufficient to understand the 
proposal and assess it against the ARF criteria. N.B. The CommiUee appreciates well-wriUen and clearly 
communicated proposals. The applica>on cannot be judged on informa>on that has not been 
stated/included/evidenced in the form. 
(2) Visual material where relevant (max. one side of A4). 
(3) Suppor>ng documenta>on (max. four sides of A4), such as paper abstracts, leUers of acceptance, quotes, etc. 
(4) Non-academic staff should also submit a CV (max. two sides of A4). 
(5) MPhil/PhD students should pass the form to their primary supervisor for endorsement. 
• Any applica>on in excess of these page limita>ons will not be circulated to the ARF CommiUee. 
Completed applica>ons should be submiUed electronically, as a single PDF to 
<bartleU.arch.researchandenterprise@ucl.ac.uk>, by the applica>on deadline. Incomplete or late applica>ons will 
not be considered. 
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• ARF awards made in these rounds must be claimed within the 2023-24 financial yearX$2L*L$ID$65$P3N*$4548L 
• ARF awards must be spent as detailed in the budget submiUed in the original applica>on. 
• All award holders must keep accurate and up-to-date records of all expenditure, including salary costs for staff 
>me where applicable. 
• Awards are given based on the es>mated costs; however, if the actual costs incurred are lower than those 
es>mated, the award may be reduced accordingly. 
• Recipients must abide by UCL’s standard financial regula>ons on purchasing and expenses; the BSA finance team 
can advise on this at any >me prior and during the project. 
• If an applicant subsequently receives other funding in addi>on to the ARF award, the Director of Research should 
be informed immediately. 
• The financial contribu>on of the ‘Architecture Research Fund of the BartleU School of Architecture, UCL’ must be 
formally acknowledged in wri>ng in all forms of dissemina>on associated with research that has been funded fully or 
in part by an ARF award. 
• Items of equipment funded by the ARF will remain the property of the School of Architecture. 
• Income generated from the subsequent sale of objects produced with ARF funds may be paid into the recipient’s 
discre>onary account, but are not to be paid to personal or external company accounts. 
• All award holders must supply a final report aber comple>on of their project. Award holders will receive a final 
report form by email upon confirma>on of the award. 
• The applicant must supply the Director of Architectural Research with copies of the research outputs associated 
with the award, including documenta>on of any prac>ce-led outputs in the form of a short, annotated pormolio 
(with project descrip>on, images and reviews). 
• Recipients of ARF awards may be invited to make a presenta>on at one of the school’s research events. 
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• Please consult the ‘Claiming Internal Funds’ documents for details of claiming your award. 
• ARF awards should be charged to your own academic project account, linked with the ARF task code 460. 
Please contact bartleU.arch.finance@ucl.ac.uk 
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?% – These costs are an estimate and may vary!  
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